	Title:
	Mine Planning Engineer
	Code:
	
	Grade:
	

	Department:
	Mining
	Section:
	
	Location:
	Virginia

	REPORTING RELATIONSHIPS:

	Direct Supervisor:
	Mine Manager
	Functional Supervisor:
	Mine Manager

	SCOPE OF THE POSITION:

	Annual Budget:
	Operating
Labor
Capital
	Control:
	Sites: 
Employees: 
Assets:

	MAIN PURPOSE OF POSITION:

	Undertake mine planning duties associated with operating and future mine sites.


	Key Accountabilities
	Standards of Performance

	Safety & Health 
	· Ensure compliance with company occupational health and safety policies and procedures and relevant regulations.
· Actively promote safety awareness amongst Company and contract personnel
· Report all personal injuries and incidents and assist with investigations
· Actively support and participate in safety initiatives
· Conduct a personal risk assessment such as Take Two’s and/or JSA’s prior to performing any task
· Ensure vehicle/mobile equipment safety inspections are performed and recorded prior to placing in service for that shift.  Report unsafe conditions to supervisor immediately
· Actively participate in EHS related meetings as requested (Pre-Shift Team Tool Box, Department, Daily, Monthly EHS Committee, etc.)
· Routinely inspect assigned work areas and report unsafe conditions to supervisor
· Ensure a high standard of housekeeping is maintained in all assigned areas
· Intervene as necessary to mitigate unsafe acts or unsafe conditions to protect the health and safety of other miners, company equipment and the environment
· Ensure all work is performed within company, state, and federal regulations/standards/statutes/policies/ procedures
· Complete Loss Control Cards (LCC) as necessary to ensure effective communication of undesired conditions or situations
· Participate in functional cross-site audits as requested
· Ensure all appropriate PPE is used correctly for all assigned tasks.  Maintain issued PPE in hygienic and operable condition at all times
· Actively participate in all assigned EHS related training
· During emergencies respond as per training and follow instructions from supervisor

	Environment
	· Ensure compliance with company environmental policies and procedures and relevant regulations.
· Actively promote environmental responsibility amongst Company and contract personnel
· Actively support and participate in environmental initiatives.
· Develop environmentally responsible mine plans
· Perform sediment and erosion control inspections and ensure the mine site is in compliance with DMME standards.

	Principal Accountability/Essential Functions
	· Ensure adequate mine plans are developed and completed in a safe, environmentally sound, and timely manner.

	Human Relations
	· Develop team members skills and capabilities
· Work within a team environment, supporting other team members with information, maps, project evaluations, and other data as required

	Required Formal Education or Equivalent
	· B.S. Mining Engineering or related field

	Other Training Desired/On the Job Experience required
	· Minimum 3 years experience in open cut mining environment

· DMME Certified Surface Mining Foreman

	Mine Planning 
	· Develop annual and period operating plans for operating mine sites according to procedures and accepted professional practice.
· Develop clearing, mining, tailings, and reclamation plans for the Virginia sites.
· Design tailings impoundments, perform as-built calculations, and certify construction for DMME.
· Provide mine permit support for the Virginia Operations, most notably permitting through DMME.
· Responsible for monthly and annual corporate reporting of various mining statistics
· Undertake feasibility studies of mine sites in the corporate ten-year plan according to the adopted format and standard.
· Calculate mining reserves for deposits as required, according to the procedures and accepted professional practice
· Assist in the development of processing requirements for future mine sites as required by using a high level of teamwork within and across departments.
· Provide technical support for the operations GPS surveying equipment.

	Budgeting
	· Assist the operations department in the development of production, capital and operating budgets for mine sites according to the adopted format and standard and make recommendations as required.


	Continuous Improvement
	· Participate in the continual review of mining and planning procedures and make recommendations as required by being proactive in a team environment.
· Assist in the development of mining strategies for company held resources by participation in the process to raise overall quality of outcome.
· Remain aware of evolving technology that may be applicable to mining operations by an ongoing review of relevant industry literature and operations.
· Undertake equipment efficiency studies at company operating sites as required according to the procedures and accepted professional practice.

	Technical (include education and specific knowledge)

	· Graduate qualifications in Mining Engineering or related discipline
· Computer and design skills with proficiency in CAD, 3-D geologic modeling and optimization, spreadsheet development, surveying software, volume calculations, and other systems as required
· Preferably more than three years industry experience on an operating open cut mine site. 
· Previous mineral sands experience desirable.
· Exposure to Surveying and related techniques.

	Managerial (include extent and diversity of activities managed and level of decision making)

	Position has a diverse range of activities.  Must be able to think clearly “on the run” in response to changing circumstances.  The incumbent has responsibility for liaising with mine site supervisors, in consultation / conjunction with the Mine Manager or operational personnel, on day to day planning issues for operating mine sites.  Major planning decisions made in consultation with Mine Superintendents and the Mine Manager.


	Persuasive (include level of communication to inform or influence others)

	High level of communication skills required to ensure mine site supervisors understand mine plans and reasons for the course of action.  Must be diplomatic but forceful in ensuring plans are followed.  Must be able to relate and communicate with all levels of the company including other personnel in the Planning Department, Geologists, Metallurgists, and Project Engineers as well as mine site operational personnel.



	Control (categorize control of personnel and extent to which human and other controlled resources are geographically dispersed)

	· No direct control of personnel on a regular basis.
· Supervise Mine Engineering Technician on an “as needed” basis.
· Has direct responsibility to ensure the mine plans maximize the company’s profitability and utilization of resources.
· May be required to supervise mine / mine establishment operations. 


	Impact (the impact the position can have on the results and the significance of its responsibilities)

	Large impact on the operating efficiency of the mine sites that are a major cost center for company.  The company’s ability to maximize the utilization of its finite mineral resources is impacted significantly by this position.


	SPECIAL FEATURES OF THE JOB

	· May be required to travel.
· Above average technical skills
· Ability to write clearly and concisely
· Good visualization and spatial skills
· Able to communicate with all levels of the company
· Innovative



